4 Hannah House
a Christ Cenftral Ministry

Food/Administrator
Thisipositionrequiresianlindividualfoprovideoversightianddirectionfor
foodlpreparation.

Assignmentlinvolves:

- CommunicatelwithithelFoodProcurementiand(Collection
Coordinatoriweeklytolidentifythestatusofithe foodisuppliesion
handlandithefoodineeds/forithelWpcomingmenus
Createlweekly(groceryllistsiforiHarvestiHope [FoodBank(&resident
shoppinglandioglresidentireceipts
Maintainingmonthlyreports((HarvestiHope requiresimonthlyreports
tolbbefaxedlindicatingthe mumberofimealsiservedieachimonth,
HarvestiHopealso faxesUSDAfoodlitemsleachiweekiwhichwilllbe
beneficialforicreatingthegroceryishoppingllist)
Createlweeklymenus[&[children’sisnackimenus
Establishithevolunteersineededtopickupfoodiproductsidonated
by variouslorganizations
Createlaischedulelforithevolunteersiassistingliniweekly food
distributionlactivities

TimeRequired: 46 hoursperiweek

17261Sumter(Street « [Columbia,[SC 29201
www.hannahhousesc.org «(803.771.4357



http://www.hannahhousesc.org

